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Dear Hiring Manager, 
 
I am writing to formally apply for the role of (Job title) at (company name) that I found on (job board 
name).  After looking over the necessary skills and qualification of the role, I believe that my qualities 
and strengths embody all of the components that (company name) is looking for in an employee.  I am 
not only passionate about IT, but also possess exceptional technology expertise and a CCENT and CCNA 
certification.  With these credentials and my experiences, I believe I will be able to contribute within the 
complex environment of (company name). 
 
During my nine years at (company name), before they closed their doors, I was responsible for erasing 
stored data from servers of all types for the purpose of reselling them.  I worked extensively resetting 
switches and routers back to their default setting. I used commands in Cisco Packet Tracer to setup 
complex networks using OSPF, RIP and IGRP.  My time with (company name) allowed me to enhance my 
technical skills, master time management, focus on details and grow professionally.  
 
My NexGenT program requires that I complete a Full Stack Network project, which requires me to plan, 
design, and deploy a robust network infrastructure supporting a headquarters office and 2 branch 
offices hosting 55 LAN users. During this extensive project, I will work on IT operations, architectures, 
network infrastructure design, configuration, and management to create a network solution with the 
specifications set by the client. I will present the project manager with a full Statement of Work that 
includes the network topology, basic timeline for project delivery and a bill of materials. And finally, I 
will log 80hrs of command line configurations on routers and switches that included VLANs, VTP, HSRP, 
BGP, QoS, DHCP, and STP to ensure proper functionality of the network. This project allows me to gain 
strong analytical skills, pay close attention to details and manage my time wisely to ensure that 
deadlines are always met.  
 
As you can see, I am a candidate that brings experience in IT, with a proven track record for exceeding 
expectations.  I wish to bring this energy, intellect, and focus to (company name) as a (Job title).  I 
welcome the opportunity to meet with you in an interview setting to provide additional evidence of my 
abilities. I can be reached at name@nexgent.com or by phone 555.555.5555.  Thank you for your 
consideration and I look forward to hearing from you. 
 
Sincerely,  
 
First Name_Last Name 
 


